
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

COLOMA CONVENT GIRLS’ SCHOOL 

 

ANTI-BULLYING POLICY 

 

 

 

 

 

Date policy agreed: July 2014 



 

 

RATIONALE 

Bullying of any kind will not be tolerated at Coloma. Guided by the teachings of the Gospels, we 

promote a community of love, service and prayer where each person’s worth is recognised, each 

person’s contribution is valued. 

We wish to encourage an environment where independence is celebrated and individuals can 

flourish.  All members of the community including pupils, staff and parents, have the right to be safe 

and happy in school and to be supported if they are feeling vulnerable.  In responding to incidents, 

the school will make every effort to maintain confidentiality and protect sources of information. 

This policy is designed to ensure that Coloma contributes to the national outcomes for children as 

embodied in Every Child Matters and the Children Act 2004, with particular reference to Staying 

Safe and Enjoying and Achieving. 

KEY RESPONSIBILITIES FOR THE POLICY 

Mrs. Martin as Headteacher - has overall responsibility for the policy and its implementation. 

Mr. Gray, Assistant Headteacher - has responsibility for supporting Heads of Year in implementing 

all aspects of the policy. 

Heads of Year - are responsible for supporting tutors in their handling of incidents of bullying and 

also for dealing with any incident reported directly to them. 

Form Tutors - are responsible for addressing any issues of bullying that are brought to their 

attention and for reporting all incidents and action taken to their Head of Year. 

To be appointed - the Governor who has responsibility for the policy. 

AIMS OF THE POLICY 

 To define what is meant by bullying; 

 

 To treat all reported incidents of bullying seriously and to investigate them as fully as 

possible; 

 

 To ensure that everyone in the school community, including parents, takes responsibility for 

stopping bullying and understands that bullying is always unacceptable and must be reported; 

 

 To ensure that a support and follow-up system is in place that is appropriate both for 

victims and bullies; 

 

 To ensure that all members of the school community know about the policy. 

 

 

 

 

 



 

 

OBJECTIVES OF THE POLICY 

Definition of Bullying: 

Bullying is an act of individual or group intimidation -  psychological, physical or verbal- which is 

targeted and usually sustained; it may be exacted face-to-face, indirectly or via any form of emedia.  

Bullying is in direct contravention of all we stand for at Coloma School.  

Bullying involves the use of strength or power by an individual or group to intimidate, harm or 

humiliate another. 

It can take many forms including: 

 Name calling 

 Making fun of others 

 Homophobic comments 

 Sexist comments 

 Racist comments 

 Spreading rumours 

 Being rude 

 Excluding from groups / ‘sending to Coventry’ 

 Threatening or negative body language 

 Saying unpleasant things about the family and friends of others 

 Pushing / shoving; kicking / hitting 

 Unwanted physical contact 

 Intrusion into personal space 

 Nasty gestures 

 Following people 

 Taking of property 

 Breaking of property 

 Damaging the work of others 

 Demanding money 

 Blackmail 

 

Cyberbullying: 

Mobile phones and the Internet (e.g. pictures and videos, email, chat rooms and other social 

networking sites, message boards, pupils’ own websites) are also vehicles for bullying. 

 

Below are key passages from the DCSF’s Guidance, “Safe to Learn: Embedding anti-bullying 

work in schools” (2008), regarding cyberbullying which are included here as a means of 

clarifying the nature of cyberbullying and the ways in which it differs from other forms of 

intimidation.   

‘Cyberbullying….can be an extension of face-to-face bullying, with technology providing the bully 

with another route to harass their target.  However, it differs in several different ways from other 

kinds of bullying: the invasion of home and personal space; the difficulty in controlling electronically 

circulated messages; the size of the audience. 



 

 

‘Cyberbullying takes different forms: threats and intimidation; harassment or ‘cyber-stalking’ (e.g. 

repeatedly sending unwanted messages); vilification/defamation; exclusion or peer rejection; 

impersonation; unauthorised publication of private information or images; and manipulation. 

‘Some cyberbullying is clearly deliberate and aggressive, but it is important to recognise that some 

incidents of cyberbullying are known to be unintentional and the result of simply not thinking about 

the consequences.  What may be sent as a joke, may not be received as one, and indeed the distance 

that technology allows in communication means the sender may not see the impact of the message 

on the receiver.  There is also less opportunity for either party to resolve any misunderstanding or 

to feel empathy.  It is important that pupils are made aware of the effects of their actions. 

‘In cyberbullying, bystanders can easily become perpetrators- by passing on or showing to others 

images designed to humiliate, for example, or by taking part in online polls or discussion groups.  

They may not recognise themselves as participating in bullying, but their involvement compounds the 

misery for the person targeted.  Rather than being ‘bystanders’, in this context they become 

accessories and so share in some part in the guilt.  It is important that pupils are aware that their 

actions have severe and distressing consequences and that participating in such activity will not be 

tolerated.’ 

 

Effects and Possible Causes of Bullying: 

 Bullying can have far reaching and serious effects. It can undermine an individual’s 

confidence and self-esteem, and lead to unhappiness and loneliness. 

 

 Bullies are often driven by jealousy and envy and are motivated by a need to divert 

attention away from their own inadequacies. 

 

 Bullies often target those who have high emotional intelligence and who are sensitive, 

respectful, honest and creative, have high integrity and a strong sense of fair play. 

 

 

Report of Bullying: 

 Any pupil who believes that she is being bullied should report the matter immediately either 

directly to her Form Tutor,  Head of Year or the Pastoral Manager or through another 

person e.g. a friend, another pupil or her parents. 

 

 Any pupil who has witnessed bullying or has good reason to suspect that another pupil is 

being bullied, must report the matter immediately to her Form Tutor, Head of Year or the 

Pastoral Manager. 

 

 Teachers, non-teaching staff and lunchtime supervisors must be alert to the behaviour of all 

pupils.  It is important to be watchful and observe the social relationships between pupils in 

the classroom during lessons as well as outside the classroom, especially during breaks and 

lunchtime.  Any concerns must be reported to the Head of Year or Pastoral Manager. 

 



 

 

 Parents who have concerns about bullying should discuss them with the Head of Year or 

Pastoral Manager. 

 

 Where bullying occurs out of school, the Head of Year will discuss with parents possible 

strategies to help them to support their child. 

 

 All members of the school community must understand that secrecy and silence about 

bullying, nurture it and allow it to continue, and so to report it is of the utmost importance. 

 

Procedure for Dealing with Bullying: 

1. Pupils may report an incident of bullying to any member of staff. 

2. Once a report of bullying is made, the Tutor or Head of Year will take written statements 

from all those who are involved, including witnesses. 

3. All involved will then be interviewed individually by the Tutor, Head of Year, the Pastoral 

Manager or Mr Gray, Assistant Headteacher. 

4. If there is concrete evidence of bullying, the pupil(s) identified as having bullied others will be 

made aware of the seriousness of the matter and helped to understand the motivation for 

their behaviour and its consequences for the victim by the teacher involved. 

5. Bullies will identify, with the help of the teacher dealing with the incident, how their 

behaviour will change in the future. The teacher will make it very clear to the pupil that 

there is no place at Coloma for those who bully repeatedly and that they have no option but 

to change their behaviour. There is pastoral support available to help the bully to effect that 

change. 

6. With the victim’s consent, a meeting between the bully and the victim will be arranged by 

the teacher involved, which the teacher will oversee. The bully will be expected to apologise 

to the victim and to explain how their behaviour will change in the future. 

7. A suitable punishment will be arranged by the teacher involved e.g. lunchtime detentions. 

8. A contract may be made between the bully and the victim or targets may be set, which will 

be monitored by the Head of Year. 

9. Pastoral support will be given to both the victim and the bully by the Form Tutor or the 

Head of Year, who will liaise with other staff, as appropriate. 

10. The bully and the victim will be monitored by the Head of Year, to ensure that bullying has 

not started again, within two weeks and again within the following half term. 

11. The Head of Year, Pastoral Manager or Mr Gray, Assistant Headteacher will contact the 

parents of both the victim and the bully as soon as possible to inform them about the 

incident(s) and the action taken. It will be made clear to both the pupil and the parents of 

the bully that their daughter is at risk of temporary or permanent exclusion from Coloma if 

the bullying continues. 

12. If appropriate, a meeting will take place in school between the parents of the bully and the 

Head of Year, the Pastoral Manager or Mr Gray, Assistant Headteacher. 

13. Subject staff and Tutors will be made aware of bullying incidents by the Head of Year and 

will take appropriate action e.g. change seating plans or partners, as necessary. 

14. Full records of the incident and all actions taken must be kept by the Head of Year. 

15. At the end of the academic year, all records of serious bullying must be transferred to the 

central file held by Mrs Geoghegan, Designated Teacher for Child Protection. The existence 

of these records will be indicated in the main school records. 

16. These records will be kept for 6 years, once the pupils have left Coloma. 

 

 

 

 



 

 

PREVENTION OF BULLYING 

The Coloma code of conduct clearly states: Bullying of any kind will not be tolerated at Coloma. 

This message is reinforced in PSHEE and assemblies. There is a system for passing on information 

from one Form Tutor to the next each year, usually via the Head of Year, so that new Tutors are 

fully informed about class relationships. 

 

MONITORING AND EVALUATION OF THE POLICY 

The policy will be monitored and evaluated by Mr Gray, Assistant Headteacher and the Heads of 

Year and will be reviewed annually to ensure its effectiveness. 

 

LINKS WITH OTHER POLICIES: 

 Teaching and Learning 

 Behaviour and Rewards 

 Equality & Community Cohesion 

 PSHE 

 

DISSEMINATION OF THE POLICY 

This policy is disseminated to the whole school community via the school website and is referred to 

in the Year 7 Parents’ Handbook which is handed out prior to  girls starting at Coloma.  Staff will be 

given a training session at the beginning of the school year. 

Mr Gray will ensure that a copy of the policy is kept in the Policy file in the staff room.  

 

 

 


